Annual Meeting

FOL’s by-laws specify that the organization shall hold an Annual Meeting of members.

The Annual meeting:
· Held near the date of the anniversary of Lesotho’s Independence Day – October 4th

· Conducted via conference call bridge

· Purpose is to elect board members and present the Annual Report to the membership

· Includes speakers from the Lesotho Embassy, recently returned PCVs and others who update the membership on news from Lesotho

· Announced in the September Annual Report with call-in information

· Members are encouraged to gather in groups for the meeting.

FOL Annual Meeting Planning

	Activity
	Responsibility
	Due Date
	Notes

	Establish Time/Date
	Board
	
	October 7th 2 p.m.

	Secure Guest Speaker(s)
	Martha
	
	Charlotte Massey
Meredith Cooley

Tara ?
US Embassy

	Write Agenda
	Martha
Bill 

Ella
	
	Elections
Speakers

President’s Message

Any Bylaws Amendments?

	Arrange Teleconference Logistics
	John
	
	Recording service – Bill only speakers
What if we paid for it – toll free
30 lines last year

	Establish protocol for teleconference
	
	
	

	Write Article / Notice for Annual Report
	Martha
	
	40th Anniversary of PC in Lesotho

Speakers

Recording 
Let us know if they are calling – publish it  - if you don’t let us know you may not get on it, because there is limited space

Regional Gathering Locations

	Coordinate Regional Hosts
	
	
	Faye – AZ
Claire – NYC
MM –  DC
Dan Range – MI

	Send out Member Notice
	
	
	If meeting on 10/7, no later than 9/14

	Send out Nominations
	Bill
	
	How’s this looking?

	Send out reminder of meeting
	
	
	No?

	Conduct Meeting
	
	
	

	Evaluate Meeting
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